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A Engi‘njmenl Letter

SirMadam,

In reference 1o your application and subsequent interview/discussions, the Vice Chancelior is pleased to appeint you on the
post of Senior Resident in the Department of Obst & Gynae. in Subharti Medical College of this University subject o
recommendation by the Selection Commitiee whenever held on following terms and conditions:-

1. You will be on probation for one year. The probation period can be reduced or extended on the basis of your work
report. Your service can be terminaied any time withoul assigning any reason during the probation period or on
recommendation by the Selection Committee whenever held.

You will be required to apply on enclosed proforma at least one month before the expiry of the probation period for
regularization of the past. If vou are nol regularized, the probation penod shall be extended sutomatically.

You will get a salary with basic grade pay of 15A00-39100+HRA, If accommodation Is not provided by the
University.

If Residential Accommodation is provided within the University Campus the Accommodation Charges, Electricity
Charges, Service Charges ete, will be deducted from your salary as per University Rules.

You will follow the dress code, ifany, with nameplate while on duty.

If you want to leave the job, you will have to give prior notice of one month during probation period and three l‘ﬂﬂﬁfhﬁ
after probation peried or salary in lieu of notice period. If management wants to relieve you, three months notice
period or salary in lieu of the natice period will be given to you after probation period.

If you wish to apply elsewhere for any regular/temporary appointment before applying, you will cbtain No Objection
Centificate (WOC) from the University.

During notice period, no leave other than C/L will be permissible. If any kind of leave (including LWP), other than
C/L, is taken during this period, the notice period will be extended by the same number of days as number of leaves
taken during this period.

The management will have the right to relieve you any time during the notice period, if the management is of the
opinion that during the notice period your services are not required by the college. Furthermore, management has the
right to refuse to relieve you during the academic session even if the condition of natice period is fulfilled.

In exceptional circumstances the notice period can be waived off by a committee consisting of the Vice-Chancellor or
his nominee, Principal of the College, and the HOD of concerned department.

. You will be allowed only C/L in addition to institutional leaves during probation period. You will get leaves according
to rules of the University as applicable to your post and experience aftér the probation period.

. There will be compulsory deposits of 5 % per month out of your salary. The fund thus raised will be called the
Reserve Fund, You will earn interest on your deposits annually as per the rate of fixed deposit of 2 nationalized bank.
The interest will be paid in April every year.

. The Rescrve Fund will be retumed back to you after you leave the job in accordance with the rules of the University
and in concurrence with the management. In case of resigning and leaving the job without following the rules of the
University, the reserved fund may be forfeited.
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1aken if you violate any rule. Your service may be terminated anytime without assigning any reason
and piving any notice period, if you break the discipline of the Universily or work against the interest
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and take a decision on continuation of your service,
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23. In cose,

Maofg :-

action thereof.
There are cortain privileges which are provided to facully members such asz Earn Leave, Matzrnity
Leave, and Academic Leave etc. You will be entitled to avail thess privileges only after the completion

of probatjon period and confirmation of job.
¥eou are required to go through all above clauses of your Appointment Letter carefully and record

vour acceptance by signing the enclosed performa at the time of joining.
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